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r. biiaroseineHck

O6 yrepxaenuu [lopsaaka
pa3paboTKu U YTBEPKIACHU
aIMUHUCTPATHBHBIX PErIaMEHTOB
npeIoCTaBIEHHUS
MYHULIMTAAbHBIX YCIYT
aJIMUHHUCTpALIMU TOpPOAa
brnaroseLueHcka

B paMkax npoBejieHHs aAMHUHHCTPAaTUBHOW pedOopMbl B aJAMUHHUCTpALUH
ropoaa bnaroseiuencka, pykoBoacTBysich ®PeaepanbheiM 3akoHom ot 27.07.2010
Ne210-®3 «OO6  opraHuzallud  I[PeNOCTaBJI€HMUss  TOCYJAapCTBEHHBIX M
MYHUIMTTATBHBIX YCIyT»

NMOCTAHOBJIALO:

1. Vreepauth npunaraemblii Ilopsaox paspaboTku W yTBEpPXACHUS
AJIIMUHUCTPATUBHBIX ~PErIaMEeHTOB IPENOCTaBIEHUsl MYHHULUMOAIBHBIX  yCIyr
aJIMUHUCTpAIMK ropojia biaroselieHcka.

2. KoHTposib 3a MCMOJIHEHWEM HACTOSILETO MOCTAHOBJIEHHMs OCTaBJISIIO 34
coOOH.

HcrioJHsSonmMi 00513aHHOCTH 1aBbl
agMUHKUCTpaluu ropoaa bnaroseuencka H.A. HesBenomckui

002387
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[TopsAnok pa3paOOTKH U yTBEPKACHHUS
aIMUHHUCTPATHBHBIX PETJIAMEHTOB MPEJOCTABIEHUS MyHULIUIIAIbHBIX yCIIyT
aJMHHUCTpaMu ropoza biarosemeHcka

1. OO1Me NOJIOKEHHUS

1.1. Hacrosmmit Ilopsnok ycraHaeiauBaeT TpeOoBaHMA K paspaboTke H
yTBEPKIACHUIO aJIMHHUCTPATHUBHBIX pETJIAMEHTOB npeOoCTaBICHUA
MYHHIMIANGHEIX yCIYr aJMHUHHCTpalliM ropoja braroseuieHcka (nanee -
aJIMUHUCTPATUBHEIE PETJIaMEHTBI).

1.2.  AJMMHUCTPATHBHBIA  perJlaMeHT  YCTaHaBJIUBaeT  CPOKM  H
MOCJIeIOBATEIbHOCTh AAMUHHMCTPATUBHBIX INIpOLIEAYp W  aJAMHUHUCTPATUBHBIX
NeCTBHUI CTPYKTYPHOI'O Mojpa3aeieHus aJMUHUCTPALlMK ropojia biaroBelieHcka
(manee - CTPYKTypHOE IOJpa3AeNeHHeE), MPETOCTABIMIONIEro MyHULIUIAIbHYIO
YCIIyry, TOPSAOK B3aUMOAEHCTBHA MEXIY CTPYKTYPHBIMU MOJPa3sACICHHAMH U
JNOJDKHOCTHBIMHM JIMIAMH, @ TaKXe €ro B3auMOJEHCTBUA C (DU3UYECKUMH WIIH
JOpPUAMYECKUMH JIMLIAMH (fajiee - 3asBUTENH), C IPYTHMH TOCYAapCTBEHHBIMH
OpraHamy, TEPPUTOPHUATIBHBIMU opraHamu denepanbHBIX OpraHoB
HUCIIOJIHUTENBHOM  BIACTH, OpraHaMM  MECTHOIO  CaMOYINpAaBICHUS  H
OpraHU3alUAMHI IPH NPeIOCTaBICHUH MyHHMIIUNANBHOHN yCIyTH.

1.3. AZMHUHHCTpaTHBHBIE pErJaMeHTBl pa3pabaThIBAlOTCS CTPYKTYPHBIMH
nojpa3eleHHsIMU, K cepe AesITEeNbHOCTH KOTOPBIX OTHOCUTCS NPENOCTaBICHUE
MYHUIMIIAABHOM  yClIyrd Ha OCHOBe  (ellepalbHBIX — 3aKOHOB,  YCTapa
MyHHULHINAIEHOr0 00pa3oBaHus ropoja biaroseilieHcka, HOPMATUBHAIX IPABOBBIX
aKTOB OpraHOB MECTHOrO CaMOYINpaBleHMsi ropoiaa biaroBelieHcKa, HHBIX
MYHHIIUIATBHBIX ITPaBOBBIX aKTOB.

1.4. B cmydae yuactus B IpEJOCTaBICHHH MYHHIMMAIBHON YCIyrd
HECKOJIBKMX CTPYKTYPHBIX TMOJpa3sfelieHMH KOOpAHMHAIMS JeATeJIbBHOCTH II0
pa3paboTKe aJMMHHCTPAaTHBHOIO DperjaMeHTa OCYIIEeCTBISCTCA CTPYKTYPHBIM
moApaseNeHueM, COBEPLIAIONIMM IocIefHee JAedcTBue OO MPUHUMAIOIMM
mocnefHee pEIIEHHE MpPH IMPEAOCTABIEHUH MYyHHMUMUNAIBHON YCIYTd, TIO
COMIACOBAHUIO C IPYTMMH CTPYKTYPHBIMM IOJApa3fe/ICHUSMHU, YIacCTBYIOIIMMH B
NpeIOCTaB/IEHUH MYHULIMNIAJIEHOM YCITYTH.

1.5. Ilpu pa3paboTke aIMUHHCTPATHBHBIX pErJIAMEHTOB CTPYKTYpHOE
nofpasfeneHne  IpeAyCMAaTPUBAeT ONTHMHU3AlMIO  (IIOBBIIEHHE —KauecTBa)
NpeA0CTaBIeHNUS MyHULMITATBHEIX YCIIYT, B TOM YHUCIIEC:

- ynopsio4YeHHe aIMHHUCTPATUBHBIX MpPOLEeNyp M aIMHHUCTPATHBHBIX
JIEUCTBUM;

- ycTpaHeHHe M30BITOYHBIX AJMHHHUCTPATHBHBIX MPOLEAYp W HM30BITOUHBIX
aJIMUHUCTPATUBHBIX JEUCTBHH, €CIH 3TO HE IPOTHBOPEYUT JACHCTBYIOLIEMY
3aKOHOAATENbCTBY;



[image: image3.png]- COKpallleHHe KOJIMYEeCTBa JOKYMEHTOB, IIPEICTABIIAEMbIX 3asBUTENIAMU AJIs
NpeoCTaBleHus]  MYHULMIANBHOM  YCIOYrH, IPUMEHEHHE  HOBBIX dbopm
JOKyMEHTOB, TIO3BOJSIIOIIMX yCTPaHUTh HEOOXOAMMOCTH  HEOAHOKPAaTHOTO
NpeACTaBICHUS HACHTUYHOM nH(popManuu, CHH)KECHHE KOJIN4YEeCTBa
B3aUMOJECHCTBUHA 3asiBUTENIEN C AODKHOCTHBIMM JIMI[AMH, B TOM 4HCJIE 3a CYET
peanu3aiiil TNpPUHLMIA «OAHOI0 OKHa», HCIOIB30BaHME MEXBEIOMCTBEHHBIX
COIIAaCOBAaHMI IIPU IPEJOCTABIEHMH MYHUIMNAIBHOW Yycinyrn 0e3 ydacTus
3asiBUTEIIA, B TOM YHuCIIe C HCII0JIb30BaHUEM MH}OpMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOIUH;

- COKpallleHHEe CpOKa MpeJoCTaBlieHHs MyHHMLMIIAJIBHOW YCIIYTd, a TakkKe
CpOKOB HUCIOJIHEHUS OTAEIbHBIX aIMUHUCTPATUBHBIX MpoLeayp U
aIMUHHACTPATUBHBIX JCHUCTBUA B paMKax IpeAOCTaBICHUA MYHHULIMTIATbHOU
ycayrd.  CTpykTypHOe — IOApas[ejeHHe,  OCYLIECTBIAIOLIEE  IOArOTOBKY
aIMUHUCTPATUBHOTO pPErjiaMeHTa, MOXET YCTaHOBUTh B aJMHHUCTPaTHUBHOM
perjiaMeHTe COKpallleHHble CPOKM IPeOCTaBIEHUs MyHHUMIIAIBHON YCIyTH, a
TAK)X€ CpPOKM  HWCIIONHEHMs  aJMHUHMCTPAaTUBHBIX MpoLelyp B  paMKax
IPeIOCTABICHUS MYHHIMIIAJBHON YCIYI'M MO OTHOLICHHIO K COOTBETCTBYIOLIMM
CPOKaM, YCTaHOBJIEHHbIM JeHCTBYIOIINM 3aKOHOJATeNbCTBOM Poccuiickon

depnepaumy;
- ykazaHue 00 OTBETCTBEHHOCTH IOJDKHOCTHBIX JIML 3a COOJIIOIEHE HUMU
TpeOOBaHUN aJIMUHUCTPATUBHBIX perjaMeHTOB npu BBINTOJIHEHUH

aIMHHUCTPATUBHEIX MPOLIEAYP WIH aAMUHUCTPATUBHBIX JIEHCTBUM.

1.6. AIMUHHCTpaTHBHEIE perJIaMeHTBl pa3padaThIBAIOTCS HCXOAS U3
TpeOOBaHMI K Ka4eCcTBY U JAOCTYIMHOCTH MYHHIMIAILHBIX YCIYT, YCTAHOBJICHHBIX
3aKOHOHATeNbECTBOM Poccuiickoit @enepauum.

2. TpeboBaHUs K aAIMUHUCTPATUBHBIM perilaMeHTaM

2.1. HauMeHoBaHHe aIMHUHUCTPATUBHOIO perjlaME€HTa  OMNPEACAeTCA
CTPYKTYpHBIM  TIOApa3lieJieHHeM aJMHHHCTPAllMM Tropoja biaroselleHcka,
OTBETCTBEHHBIM 3a €ro pa3paboTKy, ¢ y4eToM (OpPMYJIMPOBKH, COAEPXKAIIECHCS B
MYHHLHMIAIEHOM [IPABOBOM aKTe, KOTOPBIM IIpelyCMOTpeHa Takas QyHKLHS.

2.2. B aiMMHUCTPATUBHBIN PETJIAMEHT BKIIIOYAIOTCS CIEAYIONINE Pa3Aeibl:

1) «O061111Ee MOIOKEHUSY;

2) «CraHgapT MpeAOCTaBlIeHUs] MyHULUIIAIBHON YCITYTH»;

3) «CocTtaB, ocneq0BaTeIbHOCTh U CPOKH BBINOJHEHUS aJMUHUCTPAaTUBHBIX
npoueayp, TpeGoBaHHs K IOPSAKY X BBINOJHEHHMS, B TOM 4HClE OCOOEHHOCTH
BBIMOJTHEHHS aIMUHMCTPATUBHBIX MIPOLIEAYP B 3JIEKTPOHHOH (popmer;

4) «DopMBbI KOHTPOJIS 38 UCTIOJHEHUEM aJMUHACTPATUBHOIO PETIIaMEHTa;

5) «Jlocynebuniii (BHECYAeOHBIN) TMOPSJOK OOXaJOBaHWS pEIIeHUHd |
nedictBuii  (0e3meHCTBUA) CTPYKTYPHBIX IOApa3JeNeHUH, MPeaoCTaBIsIOMNX
MYHHLHUNANBHYIO YCIyTry, a TakKe HO/DKHOCTHBIX JIML, MYHHIHMNAIBHBIX
CIyKaIUX».

2.3. Paznen «OO01I1e MO0XKEHHU» COCTOUT U3 CIIEAYIOIIUX MOPa3/eIOB:

1) «llenu pa3paboTKu aAMUHUCTPATUBHOIO PETJIAMEHTAN;



[image: image4.png]2) «Onucanue 3asgBUTENEH.

JIOMONHUTENBHO K OMUCAHUIO 3asgBUTENEH B IOfpa3jiesie JaeTcs ONHCAHUE
gusuueckux ¥ (WIH) FOPHIMYECKUX JML, WUMEIOIHUX IPaBO B COOTBETCTBUU C
3aKOHOMATENILCTBOM Poccuiickoit ®demepanuy, 1HO0 B CHUIY HaJeNeHUS HX
3aSBUTEISAMHM B TOpAJIKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepali, NOTHOMOYUSIMH BBICTYNIAaTh OT WX MMEHH IIPH B3aUMOJEHCTBUM C
COOTBETCTBYIOIIMMHU CTPYKTYPHBIMU MOApa3AeIeHUsAMH aJIMUHHCTpAllUK ropoja
BraroBelieHcKa Ipy MpeloCcTaBlIeHU MyHULUIIAILHOH YCITyTH.

2.4. Pazgen «Cranmapt mpenocTaBlIeHUs] MYHHUIUIIAIBHON yCIyru» COCTOMUT
13 ClIeAyIOIIUX NOAPa3aeoB:

1) «HaumeHOBaHNE MyHHULIUIIAIBHON YCIyTH»;

2) «HanmeHoBaHHe CTPYKTypHOIO IIOApa3[elieHus], TpPeAoCTaBIIAIOIIETO
MYHHIIUIIAIBHYIO YCIYTY».

B cinydae ecid B NPEeNOCTaBI€HHMM MYHMIUNAIBHOW YCIYI'H Y4acTBYIOT
HECKOJIBKO CTPYKTYPHBIX noApa3ieIeHUi aaIMUAHUCTpaLUU ropozaa
bnaroeelieHcKa, TOCYJApPCTBEHHBIX OpPraHOB, TEPPUTOPUANBHBIX  OPraHOB,
(enepanbHBIX OPraHOB HCIOJHUTENBHOM BIAacTH W OpraHU3alliH, yKa3blBalOTCA
BCE Yy4YacTBYIOI[Me CTPYKTYpHble IIOApasjiejieHus aJAMUHHMCTpalMd ropoja
BnaroBellleHCKa, TOCYJapCTBEHHbIE  OpraHbl, TEPPUTOPHANIBHBIE  OPraHbI
(heZepalbHBIX OPraHOB MCHOJHATENBHON BIACTH M OpraHu3aluy, 0e3 obpalleHns
B KOTOpHIE 3asBHTE]IH HE MOTYT MOJYYHTh MYHHLMMNAIBHYKO YCIyry, JH60
obpalenie B KOTOpble HEOOXOAMMO [T TPENOCTABIEHHS MyHHUUUITATLHOH
yCIIyIH;

3) «Onucanye pe3yabTaToB NPEAOCTABIEHUS MyHULIUITAIBHON yCIIyTH»

B nmoppaszene TakkKe YKasblBAalOTCSA IOPHAMYECKHME (DAKThbl, KOTOPHIMH
3aKaHYMBAeTCA [IPeIOCTaBIeHHe MyHULUIIAILHOM YyCITYTH.

4) «CpoKH TpeI0CTaBICHUsI MyHHLIMIIAIBHON YCITyTH

B moapas/iene yka3biBalOTCS AOMyCTUMbIE CPOKU:

a) MpeI0CTaBICHU MyHULUIIAIEHOM yCITyTH;

6) HPOXOXIECHHS OTAENbHBIX AIMUHUCTPATHBHBIX NMPOLEAYD, HEOOXOAMMBIX
IS TIpeIOCTaBJICHHS MyHULIMIIAJILHOM YCIIyTH;

B) MPHUOCTAHOBJIEHHS MPEJOCTaBIEHHs MyHHUIMNAIBHOH YCIYyTH B Cly4ae,
eclii BO3MOXXHOCTH IIPHOCTAHOBJIEHHS MNPEAYCMOTPEHa 3aKOHOAATEJILCTBOM
Poccuiickoii Penepanuu;

r) BHIJAYH JOKYMEHTOB, SBIIAIOLIMXCS Ppe3yJbTaTOM MpPENOCTaBICHUSA
MYHHITUTIAJIBHON yCIIyIH.

5) «IlepeueHp MpaBOBBIX AKTOB, HEMOCPEICTBEHHO PETyJIUPYOUIHUX
IpeOCTaBIeHUE MyHUIUIIAIBLHON YCITYTH»

B nogpasmene yka3pIBalOTCS HAWMEHOBAHUS IIPAaBOBBIX AKTOB M HX
PEKBU3UTBHI.

6) «McuepnpIBalOIMi MepeYeHb AOKYMEHTOB (MX Komui), TpeOyembIX Ha
OCHOBAaHHM COOTBETCTBYIOUIMX MpPaBOBBIX  aKTOB, [UIsI  MPeJOCTABIIEHUSA
MYHUIIUTIAIBHOMN YCIIyTH»

[IpesycMOTpeHHBle JAEHCTBYIOLMM 3aKOHONATENbCTBOM  OJaHKH, (POPMBI
OOpalleHHi, 3asiBJIeHIH U MHBIX JIOKYMEHTOB, MO/IaBaeMbIX 3a4BUTEJIEM B CBS3H C
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[image: image5.png]IIPENIOCTABIEHHEM MYyHUIMIIAIBHON YCIIYTH, IPUBOJATCS B KaueCTBe MPHUI0KCHUH
K aJAMUHUCTPAaTUBHOMY periaMeHTy, 3a MCKJIIOYeHHeM ClydaeB, Koruaa
3aKOHOJATENFCTBOM IPSAMO IIpeaycMOTpeHa cBoOogHas ¢opma [ogayd I3THX
JOKYMEHTOB.

7) «HcuepnbiBalolidii nepeueHb OCHOBAaHMH [ OTKasa B IpUEMe
JIOKyMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTaBIEH)s MyHUIUIAIBHOMN YCIyTH»

8) «McuepmbIBalomuii Nepe4eHb OCHOBAHHM IJisl OTKa3a B NPEJOCTABICHUH
MYHULIUTNIAJIBHON YCIYyTH»

9) «PasMep mnarel, B3UMaeMOHl C 3agBUTENS MpH NPENOCTaBICHUU
MYHHLHUIIAIBHON YCIyTH, U cIOCOOBI €€ B3UMaHUsA B Clly4asX, IPEAyCMOTPEHHBIX
(enepai-HBIMA 3aKOHAaMU, UHBIMA HOPMAaTHBHBIMY NPAaBOBBIMU aKTaMM)»

Ecin [eHCTBYIOMMM 3aKOHOAATEIbCTBOM M MHBIMHM NPaBOBBIMM aKTaMH HE
MpefyCMOTPeHa IUlaTa 3a MpeJOCTaBlIeHHe MYHHUMIANBHOW YCIyrd, 1u0o
OTHENBHBIX AIMHUHUCTPATUBHBIX NpoOUEAyp B paMKax MpeloCTaBICHHA
MyHHIUNAIBHOM YCIyTH, B aJMHHHCTPAaTHBHOM perjlaMeHTe yKa3blBA€TCs, HTO
WCIIOJIHEHHE JTOH MYHHMIMIANBHOM YCIyrd sBisfeTcs OeCIUIaTHBIM I
3asBUTEJIEN.

10) «MakcuMaJibHBI CPOK OXKUJAAHHMS B OYepelqu MpU Tojauye 3amnpoca o
NpENOCTABIEHMM MYHHLMIAIBHONA YCIYyrd M MpH IOJNYYCHHWH pe3yibTaTa
IIPeI0CTABICHUS MyHULIMIIAJILHOM YCIIyTH»

11) «Cpok permcrpaluu 3ampoca 3asBUTENII O  IPEJOCTaBICHUH
MYHHIANATBHON YCILyTH»

12) «TpeboBaHus K TIOMELIEHUSAM, B KOTOPBIX MpPEJOCTaBIAIOTCA
MyHMLMIAJAbHbIE YCIYTH, K 3ajly OXHAAaHUS, MECTaM 3arloJIHCHHS 3alpoCOB O
MpefIOCTAaBJI€HUH MYHHLMIANIBHON YCIYyTH, HWHQOPMAalMOHHBIM CTE€HIaM ¢
o6pa3liaMi MX 3allOHEHHs W IIepevyHeM JOKYMEHTOB, HEOOXOAMMBIX Uil
NpeAOCTaBIeHUs KaX 10l MyHHIMNIATBHON YCITyTH»

[Ipy MOArOTOBKE [AaHHOTO TOApa3fieNla YYHTHIBACTCA HEOOXOIUMOCTD
obecrieyeHuss KOM(MOPTHBIMU YCIIOBUSIMH 3adBUTENEN U NOIKHOCTHBIX JIMII, B TOM
yuciie odecreyeHrns BO3MOXXHOCTH MHBAIMAOB HA HCIIOJHEHHME 10 HUX 3asBJICHHUIO
IpeI0OCTABJICHNS MyHULIMIIAJLHON YCIIYTH.

B nofpasnene NpUBOAMTCS ONUcaHue TpeGOBaHHMH K yH0OCTBY M KOM(OpTY
MECT IIPeIOCTaBICHUS MyHULIMIANBHOM YCIIYTH, B TOM YUCIE K:

a) pasMEIIeHHIO 1 0OPMIIEHHIO TOMELIEHNH;

6) pa3MerlenHo 1 0GOPMIIEHHIO BH3yallbHOM, TEKCTOBOH U MYJIbTUMEAUHHON
HHOpMaLINY;

B) 000pYJOBaHUIO MECT OXKUIaHHMS,

r) ohOpMIIEHUIO BXOJa B 3[JaHUE;

1) MecTaM s MHGOPMHUPOBAaHHMs 3asBUTENEH, MOTy4eHHs! WH(pOpMaLUU U
3aII0JIHEHNS] HEOOXOIUMBIX JOKYMEHTOB;

€) MecTaM JJIsl O)KUJaHUs 3asBUTETIENH,

’K) MECTaM JIJisl ipreMa 3asiBUTEIIEN.

13) «IToxa3zarenu JOCTYNHOCTH M Ka4eCTBa MyHULIUIIANBHBIX YCIYT»



[image: image6.png]14) «Wuple TpeGoBaHMS, B TOM YHCIE YUMTHIBAIOIIME OCOOEHHOCTH
NIPeJOCTaBIIEHHs] MYHHULIUNAIBHBIX YCIYT B MHOTO(QYHKUMOHANBHBIX IEHTPaX M
0COGEHHOCTH IPEIOCTaBIeHUS MyHHIUITAIBHBIX YCIYT B DJIEKTPOHHOH hopme»

B nojgpaszene yka3pIBaloTCs CIEAYIOIIME CBEACHHU:

a) uHpOpMAaLKs O MeCTaX HaXOXIEHHs U rpaduxe pabOTBHl CTPYKTYpPHOTO
nopa3feNieHus], PEIOCTaBISIONIEr0 MyHUIMIIATIBHYIO YCIIYTY, @ TAaKXKe O JApyrHX
opraHax # OpraHu3alusX, oOpallleHHe B KOTOpble HeoOXomumo  Juid
MpeOCTaBlIeHUs MyHMIMIIANBHONH ycnyrd. B cmydae Gonbuioro o0beMa Takow
uHGOpPMALMK OHAa TNPUBOJUTCS B TPHIOKEHHH K aAMUHUCTPAaTHUBHOMY
periaMeHTy;

0) CIIpaBOYHbBIE Tesie(hOHBI CTPYKTYPHOI'O nojApa3/ieNeHns,
IPEAOCTABISIOLIET0 MyHULIMIIATBHYIO YCIIYTY;

B) agpec OQULIMAILHOrO caiTa aJMMHMCTpalMH ropoja briaroBemieHcka B
cetit VIHTepHeT, coiepiKallero HHGOPMaNHIo O MPeA0CTaBIeHNH MyHHLHUIATBHOH
YCIIyTH, afpec dJIeKTPOHHOH MOYTHI CTPYKTYPHOTO MOAPa3ACIICHHUS;

r) NOPSJOK TMOJydYeHHs HHOOpPMaUUM 3asBUTENSIMH IO  BOIPOCaM
NpefOCTaBIEHAs] MYHUIMIIANBHOR YCIYTH, B TOM YHCIe O XOJe NpeJoCTaBICHHs
MYHHIIMIIAJIBHON yCIyTH;

1) TnopagoK, ¢opMa M MeCTO pa3sMelleHUs YKa3aHHOW B TOApasjelne
uHpOpMalMKd, B TOM 4YMCIEe Ha CTeHOax B MeCTax NpeJoCTaBlICHUA
MYHHLUIATBHOM yCIyrd, a Takxke B ceTH VIHTepHET Ha OQHIMaIbHOM caiite
aJIMUHHCTpanuu ropoaa biarosemneHcka.

2.5. Pazmen «CocraB, TOCIIeOBATEIbHOCTE K CPOKH  BBINOJHEHUA
aJIMUHHCTPATUBHBIX TpoOUenyp, TpeOOBaHMsl K IOPAAKY HUX BBIIIOJHEHMS, B TOM
yuclie 0COOEHHOCTH BBHITIONHEHUS aJMUHUCTPATUBHBIX MPOLEAYp B 3JIEKTPOHHOU
dopmMe»  cOCTOMT M3  IOAPA3AETOB,  COOTBETCTBYIOIIMX  KOJIMYECTBY
aJIMAHHUCTPATHBHBIX MIPOILIEAYD - JIOTHIECKH 000COOIEHHBIX MOCIIE/A0BATENbHOCTEH
aIMUHUCTPATHBHBIX NEHCTBUIM NpU MNPEeNOCTaBIeHMU MYHWIHUNAIBHOW YCIYIH,
AMEIOLIMX KOHEYHBIM pe3ysNbTaT M BBIAENSIEMBIX B paMKax MNpefoCTaBICHUS
MYHUUHMNAIBHON YCIIYTH.

2.6. Pasmen «®opMbl KOHTpOJII 32 MWCIOJHEHHEM &JMHHHUCTPATHUBHOTO
periaMeHTa» COCTOUT U3 CIIEAYIOIIMX T0Ipa3/IesIoB:

1) «ITopsmok OCYIIECTBIEHHSI TEeKyIIero KOHTPOJNs 3a COOJIOACHUEM U
MCMOJHEHHEM  OTBETCTBEHHBIMHM  JOJDKHOCTHBIMM  JIMIAMH  IIOJIOXKEHHi
aIMMHUCTPATUBHOIO perjaMeHTa M MHbIX HOPMATUBHBIX IPaBOBBIX AaKTOB,
YCTaHABJIHMBAIOIIMX TPeOGOBaHuUs K NPEeJOCTABICHUIO MYHHULMIIANBHON YCIYyrd, a
TaK)Ke MPUHATHEM PEUIeHUH OTBETCTBEHHBIMH JINLIAMU»;

2) «IlopsgoK, MEepHOAUYHOCTE M (OPMBI OCYIIECTBICHHS IUIAHOBBIX H
BHEIUIAHOBBIX MPOBEPOK IOIHOTHl M KauyecTBa MPEeIOCTAaBICHU MYyHHIUNAIBHOH
YCIIYyTHY;

3) «OTBETCTBEHHOCTh MYHHIUIAJIBHBIX CIIYXallMX aJIMHHUCTPALMKM ropoja
BraroBelieHcka W MHBIX JOJDKHOCTHBIX JIML 33 pEIIeHWs | JOCHCTBUA
(6e3zmeiicTBue), TNpuUHHMaeMble (OCYILECTBIAEMbIE) B XOJe TNPEAOCTABICHUA
MYHHIUIATBHOW YCIIyTH»;



[image: image7.png]5) «ITonoxeHus, XapakTepusylollie TpeOOBaHMS K MOPAAKY H (opMam
KOHTPOJIA 32 IIPeA0CTaBlIeHHeM MyHHLUIAIBHON YCIIyTH, B TOM YUCJIE CO CTOPOHBI
rpakaaH, ux oObelMHEHNI U OpraHu3aluiny.

2.7. B pasgene «JlocyneOusiii (BHeCYyneOHBIH) MOPANOK OOXKalOBaHUs
pemienuit W geiictBuii  (Oe3meHcTBMA)  CTPYKTYPHBIX — NOApa3fieNicHUH,
NPEJOCTABIIAIONIMX MYHULMIIANBHYIO YCIyry, a TakXke JOJDKHOCTHBIX JIMIL,
MYHMUMOQIBHBIX  CIY)KAIUX»  yCTAHABIMBAETCS  INOPANOK  00XanoBaHHs
3asBUTEIIAMH JeHCTBUM (Oe31eCTBYA) U PEIICHUH, TPUHATHIX (OCYILECTBIAEMBIX)
B XOJ€ BBINOJHEHHUS aJMMHHCTPaTHBHOIO perjaMeHTa, BKIIOYalomuii B ceds
ClIeIyIOIlME CBEACHUS:

a) nHGOpMauus A 3asBUTeENei 06 Ux mnpase Ha JocyaebHoe (BHeCyneOHOe)
obxajloBaHue nenCcTBUN (beznmeiicTBUS) )5} pElLIeHH, MIPUHSATBIX
(oCyILECTBIIsIEMBIX) B XOZI€ NIPE0OCTaBIEHHs MY HULIUIIAIBHOM yCITyTH;

6) nmpeaMet qocyae6Horo (BHeCy1e0HOro) 00XKaaoBaHus,

B) MCYEpNBIBAIOMIUN IlepedyeHb OCHOBAaHWHM JJIs OTKa3a B PaccMOTPEHHUHU
KaJI0OBI JIMOO IMTPUOCTAaHOBJIEHUS €€ PACCMOTPEHUS,

r) OCHOBaHMS Ui Hadaja MpOUeAypbl JocynebHoro (BHeCyneOHOro)
00’KaJIOBaHMS,;

1) 7npaBa 3asgBUTels Ha TONTyYyeHHe HMHQOpMaUMM H  JOKYMEHTOB,
HeoOXOIUMBIX Il OOOCHOBAHHS U PACCMOTPEHUS KaJlOOk;

€) BBILIECTOSAIINE FOCYJAPCTBEHHbIE OpPraHbl U JOJDKHOCTHbIE JIMLA, KOTOPhIM
MoXeT OBITh ajpecoBaHa »anoba 3asBHTENsS B JoCyneOHOM (BHeCyneOHOM)
MOPSIIKE;

K) CPOKH pacCMOTPEHHUS XKalloOBl;

3) pe3ynbTar nocyneGHoro (BHecyaeOHOro) o0XanoBaHUs MPUMEHHUTENBEHO K
KaX10M Ipoleaype 00 HHCTAaHIMH 00KaJlOBaHMS.

3. Opranu3zaiys He3aBUCUMOH SKCIIEPTU3bI, O0CYKIECHHUS MPOEKTOB
aJIMUHHCTPATHBHBIX PETJIaMEHTOB, aHAIN3 IPUMEHEHHS aIMUHUACTPAaTUBHOIO
periaMeHTa

3.1. [IpoeKkT aAMUHUCTPATUBHOIO PErTaMEHTa MOMAJICKUT Pa3MEIICHUIO B CETH
MuTepHeT Ha OGHUIMATBEHOM CaliTe aJJMUHHCTPAaUUK ropoja biiarosemeHcka nocie
IIpEeBAPUTEIEHOTO COTJIACOBaHMs C NPaBOBBIM YIpaBleHUEM aIMHUHHCTpaLMU
ropoaa bnaroseiiencka, myTeM INepefiaud pa3pabOTYUKOM aAMHHHUCTPATUBHOIO
perjiaMeHTa JJIEKTPOHHOrO OKBHMBAJEHTa TMPOEKTa B yNpaBJIeHHWE eIMHOH
MYHHUIIMNAIBHOM  WHGOPMALMOHHOM  CHCTEMBl  aJIMUHHCTpallMM  ropoja
Biarosewencka (emis@admblag.ru ).

3.2. C partel pasMmelleHuss B ceTd VIHTepHeT Ha OQHUUUATLHOM canTe
aJMUHUCTpaIKU ropojia biaroseniencka NpoexT aAMUHUCTPATUBHOIO perjlaMeHTa
JIOJDKEH OBITH JOCTYIIEH 3aUHTEPECOBAHHBIM JIMLAM JUIS O3HaKOMJICHUA H
MpOBEIEHUST HE3aBUCHMOM JKCIEepTH3bl B TEYEHUE CPOKa, OMNPEACIICHHOTO
pa3paboTYNKOM aIMHHUCTPATHBHOTO periiaMeHTa, Ho He MeHee | mecsua.

3.3. Tlo pe3ynbTaraM He3aBUCHMOH 3KCHEpPTH3bl JIH00OO€ 3aHHTEPECOBAHHOE
JIMLIO COCTaBIIFET 3aKJIIOUeHHEe, KOTOpPOE HaIpaBisgeT B aJIMHHHUCTPAIMIO TOpoJa
BrnarosellieHcKa He MO34HEE CPOKa, yKa3aHHOTIOo B 11.3.2.




[image: image8.png]3.4. CtpyKkTypHOe MojpaszieleHue aJIMHHUCTpaluu ropojia bnarosemeHcka,
SBIAIOLIEECT  Pa3pabOTUMKOM  AAMHUHMCTPATUBHOIO  PErjlaMeHTa, 00s13aHO
pacCMOTPETh BCe [OCTYNHBIINE 3aKJIIOYEHUs HE3aBUCUMOM OSKCTEPTU3bI M
TIPUHATH pEIlEHHe IO Pe3yNbTaTaM KaXIOoW TaKOH JKCIEPTH3bl B TEYCHHS 1
MecsIla C MOMEHTA UCTEYEHHS CPOKa, OTpeIeIeHHOro B COOTBETCTBHH C 1. 3.2.

3.6. HenocTymuieHre 3aKIIOYEHHs] HE3aBUCHUMOH IKCIIEPTU3BI B CTPYKTYpHOE
nofpasjeleHye  aIMUHHCTpalMM ropoja  biiaroBemieHcka, — ABJSOLICECH
pa3paboOTYMKOM aJMMHUCTPATUBHOIO perillaMeHTa, B CPOK, OTBEJCHHBIA A
NPOBEJCHNS] HE3aBUCUMOM OKCIIEPTHU3bl, HE SBIAETCA NPENATCTBUEM IUIs
TMOCJIEIYIOIIETO YTBEPXKIAEHUS aIMUHIUCTPATUBHOIO PErjlaMeHTa.

3.7. AHaiu3 MNpaKTUKH TNPUMEHEHHs aJMHUHUCTPATUBHOIO pErjIaMeHTa
MPOBOJMTCS IO PACHOPSHKEHUIO  aJMMHUCTpaluu ropoja brnarosemieHcka
Ha3HAYEHHBIM CTPYKTYPHBIM IIOJpa3Ie€HUEM C IeJIbI0 yCTAHOBJICHHUS

- COOTBETCTBHUS INOJDKHOCTHBIX PEMIaMEHTOB OTBETCTBEHHBIX HOJDKHOCTHBIX
MU, ~ yJYAacTBYIOIUMX B  MPENOCTAaBIE€HWM  MYHHLMIAIBHOH  YCIyrH,
aIMUHHCTPATHBHOMY perjlaMeHTy B 4YacTH ONMUCAaHWS B HUX aJIMHUHHCTPATUBHbBIX
AercTBHi, MpodecCHOHATBPHBIX 3HAHWK U HaBBIKOB,;

- COOTBETCTBHS WCIIOJHEHMS aJMHHMCTPATHBHOTO perjlaMeHTa TpeOOBaHUsIM
K Ka4ecTBY U JOCTYMHOCTH NPEAOCTABICHHS MyHHIMNAIbHOW yciayry. 1Ipu sToM
MOMIEXXUT YCTAHOBJIEHHMIO OLICHKA IOTPEOMUTENAMHM MYHHLHUIAIbHOH YCIYTH
XapakTepa B3aUMOJEHCTBUA C JIODKHOCTHBIMHM JIMLIIAMHM OpraHoOB MeECTHOroO
caMOYTIpaBJIEHHs], Ka4eCTBa U JOCTYITHOCTH COOTBETCTBYIOIIEH MYHULIUTIAIBHOM
ycinyrd  (CpOK  TIPENOCTaBlIEHMs, YCJIOBUS ~OXHAAaHMA IpUeMa, TIOpAL0K
MHGOPMHUPOBAHUS O MyHHIMIATLHON yCIIyre U T.11.);

- 060CHOBAHHOCTH OTKAa30B B MPEJOCTaBICHNY MYHULMIIATBHON yCIyTH;

- pecypcHOro obecreueHus UCIOTHEHHUS aIMUHICTPATUBHOTO PErIaMeHTa;

- HE0OXOAMMOCTH BHECCHMSI B HETO U3MEHEHUH;

- BBIMIOJIHEH U TPeOOBaHU K ONTUMAIBHOCTH aAMUHUCTPATUBHBIX NPOLCAYD.

[Ipy  3TOM  MOMIEXKAT  YCTAHOBICHHUIO  OTCYTCTBHE HU30BITOYHBIX
a[IMUHHMCTPATUBHBIX NEHCTBUN, BO3MOXXHOCTb YMEHBILIEHU: CPOKOB WCIOJIHCHHA
aIMIHUCTPATUBHBIX NPOLENYDP ¥ aJMUHUACTPATUBHBIX IEHCTBHIH.

4. TTops oK yTBepKIeHHU aAMUHUCTPATUBHBIX PETJaMEHTOB

4.1. AIMHUHUCTPATHBHBIA pErIaMEHT YTBEPXKAAETCS IOCTaHOBICHHUEM
aJMHUHUCTpALMK ropoja biaroseleHcka.

42. AIMWHHUCTpPAaTHUBHBIE DETJIAMEHTHl IIOJUIEXKAT OIyOJIMKOBAaHUIO B
YCTAaHOBIIEHHOM TIOpske M pasMelleHuio B cetTd lHTepHeT Ha oHIIHATIBHOM
caiiTe afMUHUCTpaLMU ropoja biarosemencka. AJAMAHUCTPATUBHBIC PETIIAMEHTBI
pa3MeIaloTCA TakKe B MECTax IpeIoCTaBIeHHs MyHULUIIAIBHON YCITyTH.

4.3. BHecenue W3MeHEHMH B  aJMHUHUCTPATHBHBIC  pPErIaMEHThI
OCYLIECTBJISETCS 10 Mepe HEeOoOXOAUMOCTH B TMOpSAAKE, YCTAaHOBJICHHOM Md
pa3paboTKK U yTBEPXKIAEHHs aIMUHUCTPATUBHBIX PETIaMEHTOB.




